How to fully complete your meal pre-order for your student’s lunch

1. https://www.payschoolscentral.com/
Login and make sure you have a balance.
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2. From the right menu, choose “Pre-order Meals”
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https://www.payschoolscentral.com/

How to fully complete your meal pre-order for your student’s lunch

3. Use the ‘Month’ and right/left arrows to navigate to the week for which you are ordering.

Month of November, 2020

Wed, Nov 4

Tue, Nov 3

Kathrn Darns No Meal Scheduled Snachetti & Chicken Fried Steak BBO Chicken Chicken Faiita Tacos
4. Choose the items you wish to order and add to cart.
< Month of N 20 >
Mon, Nov 2 Tue, Nov3 Wed, Nov 4 Thu, Nov 5 Fri, Nov 6
Do Mast Scheduted Spaghetti & Chicken Fried Steak BBQ Chicken Chicken Fajita Tacos
Meatballs w/Country Gravy
Meal Details Meal Details Nothing was Meal Details
dered.
[ Asdrocet ] [ rsvocan ] b [ Asdocen ]
[ psdvocen ]
Tuesday Extra Side Wednesday Extra Friday Extra Side
Side Thursday Extra Side
[ oo ] [ o ] —— [ o ]
Chef Salad Spicy Chicken Penne Pasta
Chef Salad Primavera w/Pesto
Meal Details Meal Details Meal Details
Meal Details
[ psdtocen ] [ rssoowi ] g [ redocm ]
Drink Menu Turkey Sandwich Spicy Chicken
Drink Menu Sandwich
Meal Detalls Meal Details
[ ome ]
I =TT | Addwocan ]

Some orders require additional information, such as “Extra Side”

< Month of November, 2020 >
Mon, Nov 2 Tue, Nov3 Wed, Nov 4 Thu, Nov 5 Fri, Nov 6
No Meal Scheduled Spaghetti & Chicken Fried Steak BBQ Chicken Chicken Fajita Tacos
Meatballs w/Country Gravy
Meal Details Meal Details Nothing was Meal Details
[ rssoce RN rssocun ] Seoeye [ rssocm ]
Tuesday Extra Side ‘Wednesday Extra Friday Extra Side
Side Thursday Extra Side
[ o ] [ omer ] [ o ]
[ omie ]
Chef Salad Spicy Chicken Penne Pasta
Sandwich Chef Salad Primavera w/Pesto
Meal Details Meal Details Meal Details
oo N scoiocn A oo oc
I
Drink Menu Turkey Sandwich Spicy Chicken
“ Meal Details Meal Detalls
| addiocan ] [ o ]
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How to fully complete your meal pre-order for your student’s lunch

6. Once you click “Extra Side”, you will be asked to select an item and quantity, then “Add to

>
Cart
Tuesday Extra Side
Tuesday Extra Side
Add to Cart
1 Cookie - Cookie 0.00 ~
Total Carbs: g Fiber: g
Total Fat: g Vitamin A: g Vitamin C: g
Calcium: g Sodium: g
Iron: g Vitamin A-IU: g
Trans Fats: g Saturated Fats: g

Cholesterol: g

0 Garlic Toast - Garlic Toast

0 Zucchini Squash Blend - Zucchini Squash Blend

7. You can verify your items are selected because the Meal Details show as red, and “Remove
from Cart” shows. Once you order is complete, you must select “Checkout”.

Protein: g

0.00 ~

0.00 v

0.00 v

Month of November, 2020 >

2 Tue, Nov 3

led Spaghetti &
Meatballs

Meal Details

(1) Cookie(1) Chips

Remove from Cart

Chef Salad

Meal Details

Remove from Cart

Drink Menu

10/30/20

Wed, Nov 4

Chicken Fried Steak

w/Country Gravy

Meal Details

Wednesday Extra
Side

Spicy Chicken
Sandwich

Meal Details

Turkey Sandwich

Meal Details

Thu, Nov 5

BBQ Chicken

Nothing was
ordered.
Add to Cart

Thursday Extra Side

Chef Salad

Meal Details
Add to Cart

Drink Menu

Fri, Nov 6

Chicken Fajita Tacos

Meal Details

Friday Extra Side

Penne Pasta
Primavera w/Pesto

Meal Details

Spicy Chicken
Sandwich

Meal Details



How to fully complete your meal pre-order for your student’s lunch

8. You'll see your order. To the left you’ll see “Place Order”. You must select “Place

Kathryn Bishop Dunne Catholic School
Order Total: $0.00

Date Description Price Delete
Tuesday November 3 Chef Salad, 0.00 x m
Tuesday November 3 1 Cookie 0.00 ®
1 Chips 0.00 b
Order”.

9. 'This is where it becomes confusing. You’ve selected your meals and placed your order and
you are sent back to PaySchool Central to fund the order. You are returned to this screen to
complete the order and you must hit CONTINUE:

Kathryn Perry (19834)

1 procrder Mesl  Pa

Cart Amount: $0.00

Please note that at this point, some users are asked to login to PayCentral again. Go abead and login again. If it
cycles you back to the order page, your order will still be in the system.

10. After you select CONTINUE (step above), you must see the screen below or your order IS

NOT complete! It says a payment of $0.00, because when your child picks up his/her lunch,
the order is scanned and the account is debited.

Success

Thank you for your payment of $0.00. A copy of your receipt
has been emailed to you.

RETURN TO DASHBOARD

11. You’ll receive confirmation of your order via email.
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